Library Director – Penn Area Library

	Job title:
	Director

	Location:
	Harrison City and Trafford Borough, PA

	Terms:
	Full time, salaried position

	Salary/rate:
	Include remuneration if possible

	Requirements:
	Master’s degree in Library Science and a Professional Librarian certification through the PA Department of Education


Library Overview:
The Penn Area Library is located in Penn Township, approximately 30 miles east of Pittsburgh.  The Penn Area Library is a public, nonprofit library that serves a population of over 22,000 and includes a branch location in Trafford, PA. It is a member of the Westmoreland County Libraries system, an alliance of 29 member libraries serving the residents of Westmoreland County. The Penn Area Library is governed by a seven member Board of Trustees, all who live in the Library’s service area. 

	About the role:

	The Director provides leadership in the overall management and development of the library.


	Responsibilities:
	· Knowledge of the principles and practices of professional library management, collection development, classification, organization, marketing, staff training and development, general office practices and procedures, and emerging library trends.
· Skill in library database and automation systems, program development and evaluation, project management, strategic planning and budget development, fundraising and grant writing, and public speaking.
· Courteous and tactful, to communicate effectively verbally and in writing, develop and maintain local partnerships, to implement policy and procedure, to exercise initiative and judgment in completing tasks, and to maintain confidentiality. 
· Ensures daily operations run smoothly and manage all staff members and personnel matters.
· Familiarity with fundraising and donor relationship principles
· Maintains and cultivates contacts with the general community, schools, other libraries, and Township employees to advance library outreach opportunities.
· Valid driver’s license for local travel to meetings 



	
	


Contact us to apply
Penn Area Library 
Board of Trustees
PO Box 499
Harrison City, PA 15636
724-744-4414
